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1. TepMUHbI, COKpalLleHUA 1 0603HaueHHs

ANC - aBTOMaTU3NpOBaHHaa MHdopMaLMoHHas cucTema,

Byxrantepus - Byxrantepus dunvana

an - OMMKHOCTHAA UHCTPYKLUNA;

JIHA - NOKanbHO-HOPMaTUBHbLIV aKT;

HO - HopMaTvBHasA AOKyMEHTaUuu,

HUTY«MWCuC», - deaepanbHoe rocyAapCTBEHHOE — aBTOHOMHOE obpasoBaTernbHoe

YHUBEPCUTET, yypexgeHue BbiCLUEro obpasoBaHus «HauunoHanbHbIN

nccnenoBaTeNbCKUA TEXHONOMMYECKNA YHUBEPCUTET «MWNCuCyx»;

no - NporpaMMHoe obecneveHne;

ncrn - MonoeHwe o CTPYKTYPHOM noApasaenernu,

CMK - cucTemMa MeHemKMeHTa KavecTBa,

cai - cucTeMa 3NeKTPOHHOro AOKYMEeHTo000opoTa;

TO - TeXHn4ecKkas OOKyMeHTauus;

dunnan - BbIKCyHCKUiA cunuan hefepanbHoro rocyaapCTBeHHOro ABTOHOMHOIO

06pa3zoBaTENbHOTO YUPEXAEHNA BbICLLETO 0bpasoBaHuA «HauuoHanbHbIN 1cCneaoBaTeNbCKUN
TexHonoruyeckuii yHusepcuteT «MUACUC».

2 HopmaTUBHbIE CCbITKKU

B cBoeit aesitensHocTn OTAen pykoBOACTBYETCA!

- [eWcTBylOLWMUM 3aKoHoAATerbCTBOM Poccuitckon depgepauun, B T.M. B obnactu
obpasoBaHua 1 HayKu, akkpeaguTauun, cepTuduKaLmu, ynpasneHus kaqecTsom,

- npukasamu 1 pacnopsbkeHuamn MuHoGpHayku Poccuw, PocobpHapnsopa;

- TMonoxeHwem ®unuana, npukasamu Jaupektopa ®unuana, npvkasamu pekTopa
YHUBEpCUTETa, PELUEHUSIMU YHEHOrO COBETa YHNBEPCUTETA, NHBIMW NHA HATY «MUCuCyx»;

- HA v T no oxpaHe TpyAa, NoxapHoin besonacHoCTw,

- Nonutukoi u uensmn HATY « MUCnC» B obnactu ka4ecTsa;

- pokymeHTtaumen CMK;

- NpaBUNamMu BHYTPEHHEro TPYA0BOro pacnopsiaka dunuana;

- HACTOALWMNM MONOXKEHUEM,

- AOMHOCTHBIMU UHCTPYKLNAMU;

- APYTUMW NPaBOBbLIMW aKTamu.

3 O6uwue NonoxeHus

31 Hacrosiwee [lonoxeHue ycTaHaBnueaeT MPaBOBOW CTaTyC, OCHOBHbIE 3aAauqw,
CTPYKTYPY U KaApoBblil cocTas, PyHKUMW, B3BAUMOOTHOLLEHUS, 11 CBASN Byxrantepuu.

3.2 byxrantepus aBnseTcs CTPYKTYPHbIM noApasfeneHnem dunnana. PeweHne o
peopraHusaunM ¥ nuksupauun  byxranTepun npuHUMaeTcs  AMPEKTOPOM dunnana u
ochopmnAeTCa NPUKa3oM.

3.3 ObLlee pykoBogcTBo byxrantepuei ocyLlecTBnsaeT rnaBHblli Oyxrantep ®vnuana.
MpaBa, OCHOBHble (OYHKUWMW, OTBETCTBEHHOCTb U TpeboBaHua K KBanudukauum paboTHWKOB
npuBeaeHbl B cooTBeTcTBYOWMX AN

3.4 byxranTepusi OCyLLUECTBNAET CBOK [AESTeNbHOCTb C UCNOJIb30BaHNEM 3aKpensneHHoro
3a Hell pykoBoacTsoM dunnana nmyLlecTsa, noMeLLeHuin, obopyaoBaHus.

4. OcHOBHbIe 3aaauu
OcHOBHbIMK 3agadvamu byxrantepuun ABNAOTCA:
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4.1 ByxranTtepckoe n gpuHaHcosoe obecnevyeHue geatensHocTn Gununana.

42 O6ecneyeHne ydvera OlopxeTHOW [OeATEeNbHOCTH dunuana W WUCMNONHEHUNA
pacxoAoBaHWs UM AEHEXHbIX 00A3aTeNbCTB.

4.3 GopMupoBaHUe MOMHOM 1 4OCTOBEPHON WHdopMauun o ByxranTepckon AeATenbLHOCTU
dunuana, COCTOSIHUM akTMBOB M 0683aTenbCTs, PUHAHCOBbLIX U XO3ANCTBEHHbLIX pe3ynbTaTax ero
NEeAaTENbHOCTU.

4.4 MoparoToBka U NpefocTaeneHne ByxranTepckomn 1 CTaTMCTU4ECKON OTHETHOCTU.

45 PaspaboTka NPOEKTOB rOCYAAPCTBEHHOrO 3afjaHusa U1 NNaHos XO3ANCTBEHHOW
aeatensHocTn dunuana.

4.6 MpoBepeHve aHanuaa nocTynneHns (bUHaAHCOBbLIX CPEACTB U3 BCEeX WCTOYHUKOB W WX
ncnonb3oBaHue dunuanom.

4.7 MOHUTOPWHT (hMHAHCOBOrO, MaTepunanbsHO-TEXHUHECKOTO cocToAHuA dunuana.

4.8 ®uHaHcoBas aKcmepTusa [OroBOPOB (rOCYAapCTBEHHbIX KOHTPaKTOB) Ha 3aKyrnky
ToBapos (paboT, ycnyr), 3aknioyaemeix Gunnanom.

5. OpraHusauusa AeaTeNnbHOCTH

5.1 ByxranTepuio BO3rNaBnsaeT rnasHbli ByxranTtep. nMaBHbIN Byxrantep HasHa4aeTcs W
ocBoBoXgaeTcs OT OMKHOCTU NPUKa3oM AUpeKTopa dunnana.

5.2 TnaBHbI DyxranTep:

- PYKOBOAMT AESTENbHOCTbIO byxrantepu 1 HECET NEPCOHasbHYO OTBETCTBEHHOCTL 3a
BbINONHEHWE BO3MOXEHHbIX Ha Hee 3ajav,

- paspabaTbiBaeT U NpeAcTaBlisieT Ha YyTBePXKAEHNE ANPEKTOPY dunuana nonoxeHwe o
Byxrantepuu,

- No cornacosaHuio ¢ aupekTopom ®unuana pacnpefenser o0bs3aHHOCTM  MEXAY
coTpyaHukamu Byxrantepuu u paspabarbiBaeT UX AOKHOCTHbIE WHCTPYKLNK,

- BHOCWT NpeanoxeHwsi gupektopy ®dunuana no u3faHuio AOKYMEHTOB KacaroLMXCA
BOMPOCOB, OTHECEHHbIX K KOMMNETEHUMUN byxrantepuu;

- npepactasnseT byxrantepuld BO B3aWMOOTHOLWEHUAX C oOpraHamu rocynapcTBeHHON
BRACTU, OPraH13aLmMAMK 1 rpaxaaHammn B npeaenax komneteHuun byxrantepuu;

- BHOCWT npeanoxeHus paupektopy ®unuana no COBEPLUSHCTBOBAHWIO CTPYKTYpbl U
WTaTHOro pacnucanusa byxrantepuu;

- BHOCUT npeanoxeHus aupektopy @Punuvana o HasHaAYeHUW Ha [AOSDKHOCTE 1
0cBOBGOXKAEHUN OT AOMKHOCTY COTpyAHUKOB Byxrantepuu;

- BHOCUT MpeanoXeHus aupekTopy ®unuana o NpuMeHeHun K coTpyaHukam byxrantepuv
Mep NOOLUPEHNS YU AUCLUNITMHAPHOMO B3blCKaHUSA;

- NPUHUMAET yyacTue B MNOATOTOBKE M NPOBEAEHWW COBELaHUM, CeMUHapoB W ApYrX
OpraH13aUWoHHbIX MeponpusaTusx ®dunuana no BOMpocam, OTHECEHHbIX K KOMNETEeHLMN
byxrantepuuw.

- BbIMOMHAET Nnopy4eHus aupektopa dunuana no Bonpocam, OTHECEHHLIM K KOMNEeTeHLUUN
Byxrantepun.

5.3 ByxranTepus ocyLLecTBsET CBOIO paboTy Ha ocHoBaHWUW fnaHa paboTel Gunvana.

5.4 B crny4ae BpPEeMEHHOro OTCYTCTBMA [riaBHoro Oyxrantepa (komaHOWpoBKa, OTMYyCK,
GonesHb W T.N.) ero npaea W 00A3aHHOCTU NEpPexomAaT K ApyroMmy AOMKHOCTHOMY LY
Byxrantepuu, o yem obbaBnAeTCA npukazom dunuana.

5.5 CoctaB pomkHocTell paboTHukoB bByxrantepun oTpaXeH B LUTATHOM pacnucaHuu
®unuana. LWTtaTHylo uucneHHocTs Byxrantepuu ®unwana yteepxpaer Pektop YHusepcuTeTa
MCXoOs U3 YCNoBUA U ocobBeHHoCTeN AeATENBHOCTU NoApasAeneHns

5.6 KoHTponb u pesusns AesTenbHocTu byxrantepun ®unuana ocywecTsnserca HUTY
«MNCuCm.

© HUTY «MHUCuC»
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6. OcHOBHbIe (PYHKUWMH

[1ns BEINONHEHNA BO3NOXEHHbIX 3adaq byxrantepusa ocyllecTenaer cregyowme QyHKUAN:

6.1 BepeHue OyxranTepckoro W Hanoroeoro yyeta (P1HAHCOBO-X035MCTBEHHON
NesTeNbHOCTV B COOTBETCTBUN C TPEOOBAHNAMN [EeNCTBYIOLLEro 3akoHoAaTENbCTBA;

6.2 TlpensapuTenbHbIi  KOHTPONMb 3@ COOTBETCTBUEM 3aKoYaemMbix  [OroBOPOB
rocyaapcTBeHHOMY 3aaHunio HATY «MUCUC» 1 MnaHy X03alCTBEHHOW AesTenbHOCTN dunnana
npu KkasHadeitckom obcnyxuBaHUM nonyyaTtenen 4yepes nuuesble CHeTa, CBOEBPEMEHHBIM W
NpaBunbHBIM OOPMIEHNEM MEPBUYHBIX YHETHBIX AOKYMEHTOB U 3aKOHHOCTbIO COBEpLIaeMbIX
onepauui,

6.3 TekylMiAi KOHTpONMb 3a UeNeBbIM U 3SKOHOMHBLIM pacxofoBaHvem CpeacTs B
COOTBETCTBUM C rocygapcTBeHHbIM 3aaaHuem HUTY «MUCnC» u TnaHoMm X03ANCTBEHHON
aesTenbHocT ®dunuana, a Takke 33 COXPaHHOCTBIO AEHEXHbIX CPEACTB U mMaTepuanbHbiX
LEeHHOCTEN B MecTax X XpaHeHus u akennyaTaumu,

6.4 HauucleHve W BbinfaTa B YCTAHOBMEHHblE CPOKM 3apaboTHOW nnaThl paboTHUKaMm
dunnana;

6.5 CBoeBpeMeHHOe NpoBeAeHNe pacyeTos C KpUanYeckuMn n dusnyeckuMmun nuuamu,

6.6 MNpaBunbHOE Ha4McneHne U nepeyncneHne Hanoros u cbopoB B BIOOXKETLI, CTPAXOBbIX
B3HOCOB B rocyAapcCTBEHHble BHEBOAXETHblE couuanbHbie coHabl, nnaTexen B GaHKOBCKVE
yupexaeHus, cpefcTs Ha (hMHAHCUPOBAHNE KanuTanbHbIX BNOXEHWNA,

6.7 BepeHve ydeTa [OXOAOB M pacxofoB MO CpeAacTBaM, NOMy4eHHbIM 3a cyeT
BHEOWIKETHBIX UCTOYHWKOB,

6.8 KoHTponb 3a ucnonb3oBaHWeM BblAaHHbIX [OBEPEHHOCTEN Ha Mony4YeHne TOBapHO-
marTepuanbHbIX LIEHHOCTEN,

6.9 [lpoBedeHwe WHBEHTapu3auunm wmMyllectsa MU (hbUHaHCOBLIX  0DA3aTENbLCTB,
CBOEBpEMEHHOE onpeAeneHne ee pPesynbTaToB U OTPAKEHUE UX B YHETE,

6.10 Opranusauus paboTbl MaTepuanbHO OTBETCTBEHHbIX NWL MO y4eTy U COXPaHHOCTU
LEeHHOCTEN, HaxoAaLMXCS Ha UX OTBETCTBEHHOM XpaHEeHWUW,

6.11 LLnpokoe NpVMEHEeHWEe COBPEMEHHbIX CPEACTB aBTOMATU3aLMWU NP BbINONHEHWN
YHYETHO-BbIYMCIIUTENbHBIX PaboT;

6.12 BepeHue [oKyMeHTauuu no y4eTy u OTHETHOCTHW, OTHOCALENCH K KOMMeTeHunn
Byxrantepuu;

6.13 MpuMeHeHUe YyTBEPXAEHHLIX B YCTAHOBIEHHOM NOPSAAKE TUMOBbLIX YHUMULIMPOBAHHbIX
dOpM NEpBUYHOI YYEeTHOI AOKYMeHTauun, cTporoe cobriogeHue nopsaka ohopMneHus aTou
AOKYMeHTauuu;

6.14 CocTaBneHue OyxranTepCkoi OTYETHOCTU HA OCHOBE [OCTOBEPHbIX NEPBUYHBIX
[IOKYMEHTOB 1 COOTBETCTBYIOLLMX ByXranTepckux sanucei;

6.15 ObecneyeHwe CTPOroro COOMIOAEHUA KaccoBOW W pacyeTHOW  AMCLUNMUHLI,
npaBunbHOE pPacxofoBaHWe MOoNyYeHHbIX B DaHkax CpPeAcTB MO  Ha3HAYEHWHo, cobniogeHue
nopsiaka BbINUCKN YEKOB U XpaHEHUA YEKOBbIX KHUKEK;

6.16 MMpuHATVE Mep K NPeaynpexAeHUio HepaocTad, pacTpaTr U ApYrux HapyLlleHud, w
snoynotpebneHnii, obecnevyeHne CBOEBPEMEHHOCTV OPOPMIIEHUS MaTepuanos no Hegocraqam,
pacTpaTam, XULLEHUAM 1 APYrM 3r10ynoTpebneHnsM, ocyLLecTBNeHe KOHTPONs Haj nepeaaden
B Haanexaluux crny4asx aTux matepuanos cyaebHo-CneACTBEHHbIM OpraHam,;

6.17 CucTeMaTU3NPOBaHHbIV YYET MOMOXEHWUA, UHCTPYKLWA, APYrUX HOPMATWUBHLIX aKTOB
no Bonpocam opraHvusauun 1 BeaeHns ByxranTepckoro 1 HanoroBoro yyeTa;

6.18 XpaHeHne AOKYMEHTOB (NePBUYHbIX YHETHbIX JOKYMEHTOB, PETNCTPOB ByxranTepckoro
y4yeTa, OTHETHOCTU, @ TaKKe CMEeT AOXOA0B U PACXOA0B M PACYETOB K HUM Kak Ha BymaHbIX, TakK

© HUTY «MHACuC»
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1 Ha MALUMHHBIX HOCUTENSAX MHhOpPMAaLWK) B COOTBETCTBUW C NpaBuiamit opraHnsauin apXVWBHOTO
pena;

6.19 OcyLuecTBneHWe KOHTpons 3a:

- NpaBwnbHbIM U CBOEBPEMEHHbLIM odopMreHvemM npuema U pacxofoBaHvsi Cbipbd,
mMaTepuanos, TONMNWBa, roTOBbIX W3L4Enuit, TOBApoB W APYIUX LlEeHHOCTE, 32 CBOEBPEMEHHbLIM
npeabABMEHUEM NPETEH3UN K NOCTaBLLUMKaM; )

- CBOEBPEMEHHbIM  B3biCKaHUEM nebutopcko M noralleHuem  KpeawTopcKow
3a[0/IKEHHOCTH;

- MpaBUMbHLIM pacxofoBaHMeM hoHAa onnatbl TPyAaa, WUCYNCINEHNEM W Bblayvein BCEX
BUOOB NpPEeMWUil, BO3HarpaxoeHun u nocoGuit, cobnwaeHveM YCTaHOBNEHHbIX LWTATOB,
[OMKHOCTHBIX OKNajoB, CMeT afMUHUCTPATUBHO-XO3ANCTBEHHbIX W APYTUX PACXOAOB, @ TakKe
coBMoAeHUEM NNaTEXHOW 1 (PUHAHCOBOW AUCLIMNIINHBL

- 060CHOBAHHbLIM W 3aKOHHBIM CricaHmem c ByxranTepckoro BanaHca HepocTa4, noTepsb,
nebUTopCKOii 3aJ0MKEHHOCTU U APYIUX CPEACTB, NPaBunbHBIM 1 CBOEBPEMEHHbBIM NPOBEAEHNEM
1 0chOPMAEHNEM B YCTAHOBIEHHOM NOPSAAKE NEpeoLieHKN TOBapHO-MaTepuasbHbIX LEHHOCTEN.

6.20 DKoHOMMYECKOe MMaHUpPOBaHWE pacxodoB Ha COAEPXKaHUE dununana B COOTBETCTBUU
¢ paspaboTaHHbIMU (PUHAHCOBLIMW HOpMAaTUBaMU, MUHNMambHLIMA coumanbHbIMK CTaHZapTaMmu
W c ydyeToM noTpebHocT B OHOMKETHBIX CPEACTBAX, HeobOxoauMbIX Ana  cTabunbHOro
thyHKUMOHVpOBaHUA dunuana.

6.21 MNpoeefeHue aHannaa UCMoHeHns brompxeta dunvana.

6.22 MpoBeaeHne KOMMIEKCHOro 3KOHOMUYECKOro aHanuaa gesatensHocTn dunuana.

j ok OcHoBHbIe NpaBa

ByxranTepusi B npeenax cBOei KoMneTeHunn MMeeT nNpaso.

7.1 3anpawwuBaTtb U nony4YyaTb OT CTPYKTYPHbIX noapasaeneHuin dunuana marepuansl
(NNaHbl, OTYETbl, CNpaBKM U T.M.), HeobxoAaumble Ans OCYLIECTBNEHNS paboTbl, BXOAALlEN B
komneTeHumo byxrantepun.

7.2 He npuHMMaTh K UCMOMHEHUIO W OPOPMNEHNIO AOKYMEHTbI MO OnepaunaM, KOTopbIe
HapywawT AeWCTBylOLlee  3aKoHOAATeNnbCTBO WU YCT@HOBMEHHbIA  MOPAAOK  Mpuema,
ONpUXO0BAHUSA, XPAHEHUA U PACXOA0BaHWA AEHEXHbIX CPENCTB, obopynoBaHua, maTepuanbHbIX
1 Apyrux LeHHoCTen.

7.3 MpepacTtaenaTte gupektopy ®ununana npeanoXeHns O HanoXeHnn B3bICKAHWI Ha Nu,
A0MYCTUBLLUNX HepobpokadecTBeHHoOe  odopmnieHve W« cocTaBneHve  [OKYMEHTOB,
HECBOEBPEMEHHYIO Nepeaady nx ANs oTpaxeHus Ha cyetax byxranTepckoro y4eTa u 0T4eTHOCTY,
a TaKke 4oNyCTUBLUMX HEAOCTOBEPHOCTb AaHHbIX, COAEPXKaLUMXCA B AOKYMEHTAX.

7.4 OcyllecTBNsSTb B3aUMOJEWCTBME C APYIMMW OpraHusauuami, yydpexasHuaMmn no
BOMpocam OyxranTepckoro yyeta W OTHETHOCTW, a Takke Mo ApyruM Bonmpocam, BXOAALUMM B
KoMneTeHuuto byxrantepuu.

7.5 MpepctaBnaTe B YCTaHOBMEHHOM MOPAAKE WHTEPECHI dunnana no Bomnpocam,
OTHOCSALWMMCSH K komneTeHumu bByxranTtepun, BO B3aUMOOTHOLUEHWAX C  HAJIOTOBLIMW,
hbVHAHCOBLIMW  OpraHamu,  rocyaapcTBeHHbIMU BHeBKETHBIMKN  hoHAamu,  BaHkamu,
KPEANTHBLIMU YYPEXKAEHWUSIMW, WHBLIMU FOCYAAPCTBEHHBIMU OpraHnsauusmu, a Takxke Apyrimi
KOMMNaHUaAMU, opraHn3aumamMmin, y4pexoeHunamn.

7.6 Mo cornacosBaHuio ¢ gupektopom Punuana nprenekaTs 3KCNEpPTOB U CNeunannicTos B
obnactu GyxranTepckoro ydera U OTYETHOCTW [AMA KOHCYNbTauwid, NOATOTOBKM 3aKNKYEeHNN,
pekoMeHgauvin 1 NPpeanoXKeHui.

7.7 [aBaTb pasbsCHEHUS W pekoMeHaauuu mo Bonpocam, BXOAALMM B KOMNETEHUWIO
byxrantepuun.
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7.8 MNpuHumatb ydvactue B pabore Komuccui, pabouvx rpynn, NpuUCyTCTBOBATH Ha
COBELLaHNAX NPU PACCMOTPEHUN BOMPOCOB, BXOAALLMX B KOMNETEHLO Byxrantepuw.

7.9 OcyLlecTBNATL UHbIE NpaBa B COOTBETCTBUW C 3aAaqamu dyHKUmsamu byxrantepum,
npefycMOTPEHHBIMU HACTOALMM [1oNOXEHUEM.

8. OTBeTCTBEHHOCTb

8.1 Bclo NOMHOTY OTBETCTBEHHOCTM 3a KavecTBO U CBOEBPEMEHHOCTD BbINOSHEHUSA
BO3MOXEHHbIX Ha Byxranteputo 3aaay 1 yHKUMA HeceT rmaBHblin Dyxrantep.

82 CTeneHb OTBETCTBEHHOCTW Apyrux paboTHukos bByxranTepuu ycTaHaBNNBAETCA
AOMKHOCTHBIMU MHCTPYKUNAMW.

8.3 PaboTHUKM Oyxrantepun OTBEYatOT 3a COXpaHeHue MHGOpMaLMK, cocTasnstoLLel
cnyxebHyl0 1 KOMMEpPYECKylo TaunHy dunuana, a TaKKe CBedeHUl KoHdMAeHUManbHOro
xapaKTepa, KacaloLMXca coTpyAHUKoB dunuana.

9. 3aknounTenbHbIe NONOXEHUA

9.1 Hacrosiwee MonoxeHue BCTynaeT B CUIly NOCIe ero yTBepXaeHNA.

9.2 OBsa3aHHOCTb MO akTyanusaunn HacToALWEero Mono)xeHus BosnaraeTca Ha rnaBHOMo
byxrantepa dunuana.
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PA3SPABEOTAHO:
[MaBHbIK Dyxrantep
BbikcyHckoro counuana Zl_/,/ W.B. Kasakosa
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SKCIMEPTU3A NMPOBEAEHA:
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