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TepMuHbI, cOKpalleHUsi n 0603HaYeHUs

B HacTosilwem MonoxeHuu NCNONb3YKTCA crneyoline cokpalleHusa:
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EB® -
3aBeqyroLwuia —
MW CMK —
HTB —
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YMP —
YMY, YnpaBsnenue —
YHuBepcurerT, —

HUTY «MNCuC»

dunuan, _
B® HATY «MACuC»

BbiCLLIee obOpa3oBaHue;

e[1HbIA BUBNMOTEYHbIN POHA;
3asepytowmii otaenom HTB;

MeToaunyeckas MHCTpyKumsa. Cuctema MeHeOXXMeHTa
Ka4decCTBa,
Hay4YHO-TexHuYeckasi bubnumoreka;

OCHOBHas npogeccuoHanbHas obpasoBarenbHas
nporpamma
y4ebHo-MeToaMYeckas paboTa/geaTensHoOCTb

y‘-IGGHO-MeTO,ElIA‘-IeCKOG ynpaBneHune

dhepepansHoe rocygapcrBeHHoe aBTOHOMHOE
obpasoBaTtenbHOM yypexaeHue Bbicliero obpa3oBaHus
«HaunoHanbHbLIM MccnenoBaTeNbCKUA  TEXHOMOMMYECKUIA
yHusepcuteT «MUCuCx», HUTY «MUCuCnx;

BblkcyHckuin  counman dhenepanbHOro rocyAapCTBEHHOrO
aBTOHOMHOro 06pa3oBaTeNbHOrO yYpexaeHuUs! BbICLUEro
o6pa3oBaHus «HaunoHanbHbIN nccnegosaTenbCKuin
TexHonornyeckun yHusepcutetr «MUCuC», Bd HUTY
«MUNCunC»
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HopmaTuBHbIE CCbISIKU

HacTosiwee MonoxeHne pa3paboTaHo Ha OCHOBE:

— denepanbHOro 3akoHa «O6 obpasoBaHuu B Poccuiickon depepauun» OT
29.12.2012r.;

— denepanbHOro 3akoHa «BubnuoTeuHom gene» ot 08.06.2015 N 151-93;

— Mpukasa MuHucTepcTBa 0bpasoBaHUs W Hayku P® ot 5 anpensa 2017 r. N 301
"O6 yTBepxaeHun Mopsaka opraHusaumn U OCyLLECTBEHMUA obpaszoBaTenbHON AesATenbHOCTU
no obpasoBaTeflbHbIM MpPOrpaMmmam  BbICLLErO ofpasoBaHus - nporpammam bGakanaspwata,
nporpammMam cneuuanuteTa, nporpaMmmam marucTpatypbl”;

_ —  MpWKasoB M pacropsbkeHnin MuHoBpHayku, depnepanbHoin cnyxbbl No Haasopy B

chepe obpasoBaHMA U HaYKK,

— Ycrtasa HATY «MUCKHC»

—  [lpaBun BHyTpEHHero pacnopsiaka dunvana;

—  fokanbHbIX HOpMaTVBHbIX aKTOB YH/BEpCUTETa U dunuana;

— MonoxeHus o BbikcyHckom cpunmane HATY «MNCUCy;

— MonoXeHeM O Hay4HO-TeXHWYecKoih BubnuoTtexe HUTY «MUCUCr;

— HacToswero MNonoxeHus.
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1 O6wue nonoxeHus

1.1 HacTosilee MonoxeHue pacnpocTpaHaeTcs Ha pesitenbHocTb OTaena HTB dununana
W yCTaHaBnMBaeT €ro npaBoBOW CTaTyC, CTPYKTYPY W KagpoOBbIA COCTaB, 3aAaqu, yHKUWW,
B3aMMOOTHOLLEHMS U CBA3W, a Takke KBanupukaumoHHbIe TpeboBaHusi, [AOJDKHOCTHbIE
0Bs13aHHOCTM, NpaBa U OTBETCTBEHHOCTb €70 PYKOBOANTENA
1.2 Otaen HTB siBnsetcs CTPYKTYPHbIM noapasgeneHvem dunvana. OpraHunzauusa u
peopraHusauus (B ToM Yvcne, Bonpochl, OTHOCSILLMECS K CTPYKTYpe W WTaTy) ¥ NMKBnaauus HTB
OCYLLIECTBIIAETCA MO NpUKa3y ANPEKTopa dunmana.
1.3 Ctpyktypa HTBE npeacTtaeneHa B BUAE €AMHOMO sana c aboHnemeHTOM, EB®
yuTanbHbLIM 3anoMm.
1.4 O6Lee pykoBOACTBO paboToin noapasfeneHns OCYLLIECTBIISIET 3aBeaytoLniA OTAENoM
HTB.
1.5 3asepytouwmin otaenom HTB HasHaqaeTcs u ocBobOXaaeTcs npukasom AUpekTopa
dunnana no NPeAcTaBneHnio 3aMecTuTens AMpekTopa no yyeBHo-MeToAnyeckon pabore.
1.6 Ha Bpems oTCyTCTBUSA 3aBedyioLero otaAenom HTBE (komaHaWpOBKa, OTAYCK, 60ne3Hb
1 np.) ero 0643aHHOCTU UCMONHAET JLIO, Ha3HaYeHHOe NpVKasoM aupekTopa dunuana. [aHHoe
nuuo npuobpeTaeT COOTBETCTBYyHOLWME npasa U HeCc8T OTBETCTBEHHOCTb 3a KadeCTBEHHOE WU
CBOEBPEMEHHOE UCTIONHEHNE BO3NOXEHHBIX Ha HETO ob6s3aHHOCTEN.
1.7 TpaBa, OCHOBHblEe 00sI3aHHOCTH, OTBETCTBEHHOCTb U TpeboBaHus K KBanmdukaumm
nepcoHana OTAena npuBeAeHbl B COOTBETCTBYIOLUMX [AOMKHOCTHBIX UHCTPYKLUSX.
1.8 [esitenbHocTe OTaena duHaHCUpyeTcs U3 cpeacte dunuvana u CMOHCOPCKON
- MOMOLLMN.

2 CTpyKTypa ¥ KaapOBbI/ COCTaB

2 1 B wraT OTaena BxoasaT 3aeedytowmin OTaenom 1 oubnuoTekapb.
. 2.2 Ha JomKHOCTbL 3aBeaytowero oTaesiom HTB HasHavaeTcsa nuuo, umeroliee BbiCllee
(6ubnuoTeyHoe) obpasosaHune 1 CTax paboTbl MO cneunansHOCTU He MeHee 1 roga wnu cpeagHee

npodpeccnoHansHoe (6ubnmoTeyHoe) obpasosaHue u cTax BubnmnoTeuHol paboTel He meHee 3
ner.

2.3 3aBepyoLliuii oT4ENOM HTB gomKkeH 3HaTb:

a) HOpMaTMBHbIE W  METoAMdYeckue  Martepualiel no Bompocam  OopraHv3auuu
" MHOPMALIMOHHOW U 6UBNMoTeYHon paboThl,
0) npodunb, cneumanusaunio 1 CTpyKTypy dunnana;
B) nonuTuky 1 Llenm B obnacTtu ka4ecTsa pykoBOACTBA HUTY «MUCUC»;

l') npasmna KOMMNEKTOBAHUA, XpaHeHMﬂ, NOWVCKa, BblOayn u yqéTa GMGHMOTGHHOFO
doHaa;
,D,) COBpeMeHHbIe MHCbOpMaLI,I/IOHHO-HOMCKOBbIe CUCTEMBbI, an/IMeHﬂeMble B

6nbnmMoTeyHoM 06Cy>KUBAHUN;

e) NPUHSTYIO CUCTEMy  KBanudukauum vHcpopMauuM 1 Mpaeuna  COCTaBMEHUA
KaTanoros,;

X) eauHyto obLLerocyiapCTBEeHHY0 CUCTEMY MexBnénuoTeyHoro aboHeMeHTa;

3) NopsiAOK KOMMEHCALWW NpU yTpaTe Yutatensimn eanHnL oubnuoTevHoro oHaa;

n) OCHOBbI TPYAOBOro 3aKOHOAATENbCTBA;

K) npasuna M HOPMbl OXpaHbl TPYAA, TEXHUKMU Be30nacHOCTH, MPOU3BOACTBEHHOI
caHUTapuy 1 NPOTUBOMNOXKaPHOMW 3aLLUTbI.
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3 OcHoBHble 3agauun u pyHkumn OTtaena HTB

3.1 OcHoBHoO 3apadein OTgena siBnsieTcss obecneyeHue COTPYAHUKOB W CTyOEHTOB
dunuana nuTepaTypoil U MHdopMauven ans (PYHKLUMOHMPOBAHUS y4eBHO-BOCNUTATENLHOO
npouecca dunuana, a Takke NOBbILIEHUS KyNbTYPHOMO YPOBHS Yutatenei.

3.2 ObecneynBaeT BLINOMHEHNE NULEH3UOHHBIX W aKKkpeauTauMoHHbIX TpeboBaHWn Mo
HOpMaTMBaM 06ecnevYeHHOCTU y4ebHO-MeToaMYECKON nuTepaTypor no y4yebHbIM OUCUMNANHAM
- OlMOIT HanpaBneHWi NoAroToBKY, peannsyemMbix dunuanom.

3.3 lNpuHUMaeT Mepbl MO co3daHMio yCrnoBWil Ans CBOEBPEMEHHOIo YA0BNETBOPEHUS
3anpocoB CTyAEHTOB M COTpyAHWKOB dunuana Ha nutepaTtypy, MOBbILEHUIO onepaTuBHOM
MHpOpMaLMOHHON  paboThl, CnocobCTBYeT BHeApeHn B 6GUBNMOTEYHOe obcnyxuBaHne
COBPEMEHHOWN KOMMbITEPHOM TEXHUKM,

3.4 OpraHu3yeT cocTaBfieHWe CMUCKOB HOBbIX MOCTYNNEHU NUTepaTypbl U NPOABUXEHUE
' MX Ha cant dununana.

3.5 PykoBoauT nposeaeHueM Brubnnorpacduyeckoit paboTbl, TEXHUYECKON obpaboTkoi
noctynawowen B OTOen nuTepaTtypbl, COCTaBNEHUEM CUCTEMAaTUYECKOro U andasuTHOro
KaTanoros, paccYMTaHHbIX Ha NPYMEHEHNEe COBPEMEHHbIX MH(POPMALIMOHHO-NIOUCKOBBIX CUCTEM.

3.6 OpraHusyet obCnyxumBaHne CTyAEHTOB U COTpyaHuKoB dununana Ha aBoHeMeHTe U B
_YuTanbHOM 3ane. ;

3.7 lMopnepxuBaeT MOCTOSHHYIO CBSI3b C AVPEKTOPOM, 3aMecTUTeneMm AupekTopa no
y4ebHo-meToaunyeckoit paGote, ByxranTepoMm, HavanbHUKOM oTAena kagpoB Mo Bonpocawm,
OTHOCALLMMCA K chepe UX AeaTenbHOCTH.

3.8 [lpuHMMaeT yyacTe B OpraHM3aLUM TEMaTUYECKUX BbICTABOK MO aKTyanbHbIM
BOMPOCAM Haykn U TEXHUKW, YNTaTenbCKUX KOH(EPEHLM, 0POPMAeHUN HarnsaHOV arutauum,
CTEeHA0B, BUTPUH.

4 MepeyeHb foKyMeHTUPOBaHHOW UHbOPMaLMK Mo KayecTay

MNepeyeHb AOKYMEHTUPOBAHHOM MHbOpMaLMK no kadecTsy oTaena HTB:
a) HOMeHknaTypa aen Otoena HTB;
6) MonoxeHune 06 OTaene HayyHO-TEXHUYECKON BUBMNOTEKM BblkcyHckoro cdounuana
HUTY «MUCKCx;
B) MonoxeHne o hopMrpoBaHm BUBANOTEYHOrO doHAaa;
r HOMKHOCTHbLIE UHCTPYKUMM COTPYAHVKOB HTE:
a) TPeboBaHNs Mo KHUrOOBECMNEYEHHOCTU (HOPMATUBHBIE AOKYMEHTbI);
e) nnaH paboTbl GUGNMOTEKN Ha yYebHbI roa;
X) OTYETbI 0 paboTte BUGNUOTEKM 3a y4eBHbIN rog;
3) [MpuKkaskl n pacnopsixeHust No GubnuoTeke:
n) CBOAHas Tabnuua o6ecneyeHHOCTH NPOrpaMMHON y4eBHOI nuTepaTypo;
K) KHUra nHBeHTapHoro y4yéta 6ubnmoteyHoro doHAa;
n) KHWra cymmapHoro y4érta 6ubnuoTteyHoro oHaa;
M) KHWra y4éta MeToanyecknx nocobuii;
) NPOTOKONbI HECOOTBETCTBUIA MO Pe3ynbTaTaM BHYTPEHHUX ayAUTOB;
0) OTYETbI MO BHYTPEHHEMY ayauTy;
) OT4€T no aHanundy CMK co CTOpOHLI pyKoBOACTEA.

© B® HUTY «MUCuC»
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5 OTBeTCTBEHHOCTb

MonHyl0 OTBETCTBEHHOCTb 3@ KA4eCTBO U CBOEBPEMEHHOCTb BbIMONHEHNA BO3IOXEHHbIX
Ha Otoen HTB 3agay v oyHKUMIA HeceT 3aBedyroLLuii oTAenom HTBE .

5.1 CotpyaHuku oTaena HTB HecyT OTBETCTBEHHOCTb 3@ COXpPaHHOCTb OUBNNOTEYHOrO
coHaa, 3a HeHagnexallee UCMoNHeHNe UM HencnonHeHne ceounx [OMMKHOCTHBIX 06s13aHHOCTEN,
NPeayCMOTPEHHbIX  JOJDKHOCTHOM WHCTPYKUMEN, 3a COBeplleHHble B npouecce CBOEN
fesTernbHOCTU NpaBoHapyLeHns — B COOTBETCTBUU C [eiCTBYIOWMUM 3aKkoHoaaTenscTsoM PO,
3a MNpUYMHEHME MaTepuanbHOro ywepba Ounuany — B npedenax, YCTaHOBIEHHbIX
[ENCTBYIOWMM TPYAOBLIM Y rPaXAaHCKUM 3aKoHOAaTeNbCTBOM Po.

5.2 3aBenyrowuin obecne4ynBaert:

a)
6)
B)

- COXpaHHOCTb GUBnunoTe4Horo PoHaa,
- BeleH1e CTaTUCTUYECKOro y4eTa no nokasatensm pabotel OTAena,
- NOArOTOBKY YCTaHOBMNEHHOW OTHETHOCTMU.

6 BzaumMooTHoLeHuA. CBA3n

6.1 B uUenax oOpraHM3auuuM W KayeCTBEHHOro obecrneyeHua [OEATEenLHOCTU BCEMM
HeoBXoaMMbIMM  MaTepuanamu, [OKYMEHTaMmW, TexXHUYecKuMu CcpeacTsamut Otpen HTB
- B3aUMOpAEeNCcTBYeT U perynupyet CBOM OTHOLIEHWS CO BCeMM noApasfeneHnamu dunuana B
COOTBETCTBAM CO CTPYKTypoir ®unumana, yctasom ®unuana, JTHA dunuana, a TaKKe CoO
CTOPOHHUMU OpraHusauusMu Mo BCEM BOMpocam peanusauum ee yHKuMn B npenenax
NOSIHOMOUUIA, onpeAeneHHbIX AaHHbIM [TonoxeHneM.

Tabnuua 1 — BsaanmooTHOLWEHNS 1 CBA3M nogpas3feneHuns

HaumeHoBaHue
nogpasaeneHus uvnm
AOJMKHOCTHbIE n1ua

MonyyeHue

MpepocTaBneHue

BHewHue opraHusauuu

3aBepnyoLWwni OTAENOM

d)euepaanoe cTaTucTu4eckoe

ExxerofHble OT4YEThI O

HTB HabnwogeHve pestenbHocTn otaena HTB
W3pnaTenbcTBa, Mpalic-nucThbl, KaTanoru, 3akasaHHas 3asBKW, rapaHTUHbIEe NUCbMa,
Tunorpacwuu, Cri-1 NPoAYKLMSI, NNaTeXHble JOKYMEHTbI [IOBEPEHHOCTH, NiaTexXHble
(noyta) (cyeTa, cueTa-pakTypbl, HakNagHbIe). nopyyeHus.

[omkHOCTHbIe Nuua U noapasaeneHus BbikCyHcKoro counuana HATY «MUCuC»

[uvpexTop, 3am.
avpektopa no YMY

MHdopmaLumsa o AeATernbHOCTU
noapasgeneHuin, NoAYNHEHHbIX
AVPEKTOPY U 3aM. Aupektopy no YMP,
NpeanoXeHVs No yny4weHunio paboTsl
HTB.

HokymeHTbl HTB, OT4ETHI.

Byxrantepus WHdopmaums o nepefaye AokymeHToB | OTyeTsl HTB, nnaTtexHble
Ha onnarTy, OOKYMEHTbI, OTYeTHble
crpaBky O NEPEYNCIEHUN OEHEXHbIX [OOKYMEHTbI MO MCMNOMb30BaHMIO
CpeAcTB, 4OroBopa Mo yCcTaHOBNEHWNO BblOereHHbIX
dhopMbl pac4eToB. [EeHEeXHbIX CPeaCTB.

Kadenpsl 3asBKM Ha 3aKa3 nuTepaTypbl B pamkax | JiutepaTypa o Hanu4uu

neAaTenbHOCTU noapasaeneHuns-
3aKas4ukKa.

cneumanuanpoBaHHbIX U3daHui
noapasfeneHuns-3akasymka B
doHge HTB.

© B® HUTY «MUCuC»
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7 3aknounTesibHble NOJTOXeHus

7.1 PaboTHuku 1 obydatowmecs dunuana cunTanTcs 03HaKOMMEHHbIMY HACTOALLIMM

MonoXeHUeM CO AHS ero pasmelleHus Ha oduumansHoM caite YHusepcutera.
7.2 BHeceHue usMeHeHui U JononHeHuit B HacTosee lonoxeHue ocyllecTenaeTcs B

nopsiake, ycTaHOBNEHHOM B dununane Ansg NpUHATUAS nokanbHbIX HOPMAaTUBHBIX aKTOB.
7.3 HepevicTBuTenbHOCT  OTAEMbHbIX  NyHkToB  [lonoxeHusa He Beaer K
HefencTBUTENbHOCTH BCero onoxeHus '

PA3PABOTAHO:

3asepytowmit HTbB Zl/y‘% T.H. l'ybaHosa

© B® HUTY «MUCuC»
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COIrMACOBAHO:

3am. gupekTopa no YMP 7:;.._1}_{3 Foposas
HavanbHuk YMY 74/7& 3.P. Pemusosa

OKCNEPTU3A NMPOBEEHA:

< e
YNoNHOMOYEHHbIA Mo KayecTsy /@Mm@x J1.B. Makosa
jf’
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